	ANNUAL SPECIALTY REPORT (ASR) - TIMETABLE FOR DECEMBER 2011 SUBMISSION

	
	
	
	

	
	Main Deadline
	Action/ Task/ update
	Target individual date

	UK trainees –  GMC trainees survey
	 
	Collection and analysis of data from GMC survey
	check release date

	
	
	
	

	
	
	
	

	
	
	
	

	UK trainers –  GMC trainers survey
	 
	Collection and analysis of data from GMC survey
	check release date

	
	
	
	

	
	
	
	

	
	
	
	

	Training Programme Directors / Heads of School
	Apr / Sep 11
	Discussion of FPL 2011 proformas with TPDs
	21 April 2011

	
	
	Circulation of proformas to TPDs for final comments 
	02 May 2011

	
	
	Reconvening FPL working group to finalise forms
	Mid May 2011

	
	
	Updated pro formas to be signed off by Ed Comm by email
	End of May 2011

	
	
	Distribution of self assessment proforma/ External TPD  Questionnaire/ Trainee members group report and checklist of items for discussion between TPDs
	Mid June 2011

	
	
	Deadline to return the self assessment questionnaires and the trainee report to the Education Office
	05 September 2011

	
	
	TPDs to inform Sonia of date of their External TPD teleconference
	29 July 2011

	
	
	Deadline to return the External TPD's report to Education Office
	26 September 2011

	FPH historical and current data sets and examination information
	July / Sep 11
	Collection of historical and current data from GMC Surveys
	ASAP

	
	
	Collection of information from FPH examinations
	05 September 2011

	Annual Specialty Report draft
	Aug / Dec 11
	ASR to be drafted by the Education Office / Mike Robinson (send them the GMC template)
	Mid August 2011

	
	
	Discussion of draft ASR by Education Committee
	24 August 2011

	
	
	HoADs, Professional Affairs Committee & Specialist Registars Committee asked for input (send them GMC template)
	24 August 2011

	
	
	Asked David Williams to draft Acad. Reg. intro & recruitment section 10 Nov. Asked Michael Bannon to draft Lead Dean section 10 Nov. (send them the GMC template)
	End of September 2011

	
	
	Additional amendments and suggestions raised by Education Committee and final draft
	10 October 2011

	
	
	Circulate ASR to TPDs for information
	24 October 2011

	
	
	Arrange teleconference between Mike Robinson, Mike Bannon, David Williams & Russell to review content
	07 November 2011

	
	
	Deadline for receiving the final draft approved 
	28 November 2011

	
	
	Target date for submission of final version of ASR to GMC
	31 December 2011


