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NOMINATION FOR

ASSISTANT ACADEMIC REGISTRAR

The post of Assistant Academic Registrar will become vacant at the close of business at the FPH Annual General Meeting in July 2012.  It is currently shared by Annette Wood and Brendan Mason, who were appointed by the Board to fill a casual vacancy which arose during 2011.

Nominations are invited to fill the post of Assistant Academic Registrar from the AGM.  An outline of the responsibilities of the post is given overleaf.

Each candidate, who must be an FPH Fellow in good standing, must be proposed by a voting member of the FPH Board in accordance with Standing Order 26.  Candidates and their proposers must also meet the FPH minimum requirements for CPD.  Only voting members of the Board may submit a nomination (see enclosed list of voting Board members).

A nomination form is enclosed which must contain the candidate’s signed agreement to nomination and willingness to serve if elected.  Candidates are required to provide a supporting statement not exceeding 300 words with the nomination form.  The statement should also be e-mailed to carolinewren@fph.org.uk before the close of nominations.  If a ballot is required, the statement will be reproduced on the ballot form.

The Assistant Academic Registrar, together with all FPH Officers and voting Board members, is a trustee of FPH and candidates are therefore advised to read `The Essential Trustee: What you need to know’ which can be found on the Charity Commission’s web site (http://www.charitycommission.gov.uk/publications/cc3.aspx) before they assent to nomination.  Each candidate will be required to confirm that they have not been disbarred from acting as a trustee at any time in the past.

Nomination papers, addressed to the Registrar, should be returned to FPH, 4 St Andrews Place, London, NW1 4LB, to arrive no later than 5pm on Tuesday 28 February 2011.

Dr Jeremy Hawker
Registrar






         
     3 February 2012
FACULTY OF PUBLIC HEALTH

OFFICER ROLE DESCRIPTION 
TITLE: 

Assistant Academic Registrar, Faculty of Public Health (FPH)

SUMMARY: 
The Assistant Academic Registrar serves as a deputy to the FPH Academic Registrar to assist them in delivering work for which they are responsible.  The Assistant Academic Registrar serves a three year term in office as a Trustee of the FPH and is accountable to the FPH Board.  Term in office is renewable for either a further two year term, or for two one year terms.

PRIMARY RESPONSIBILITIES:


· To work closely with the Academic Registrar, Head of Education & Training and FPH staff


· To advise and support the work of the Education & Training Department


· To deputise for the FPH Academic Registrar as required in the following areas of work:

· Public Health education, training and assessment

· Public Health standards 

· Examination appeals

· Examination reasonable adjustments

· External relations/representation

· Reporting and attendance at committees


· To support the Academic Registrar in the management of the Directors of Training

Committees

· To act as an ex-officio members on all FPH committees

· To attend the Board, Executive Committee, Officers, Education Committee and other standing committees as the Board or Academic Registrar may deem appropriate 


KNOWLEDGE, SKILLS AND EXPERIENCE REQUIRED:

· Fellow of the FPH elected or appointed under Standing Order 9

· In good standing with FPH including meeting FPH’s requirements for CPD

· Experience in formulating policy and developing and implementing new strategies and procedures in relations to public health education and training

· An in depth understanding of Education, training and assessment infrastructure and policies.

· Ability to analyse and interpret statistical and financial data

· Professional written and verbal communication and interpersonal skills

· Ability to communicate and interact with officials at all levels of government and to work effectively with a wide range of constituencies

· Willingness to work a flexible schedule and travel within the UK and overseas.

WORKING CONDITIONS


Office facilities will be provided at the FPH headquarters in London.  However some working virtually and electronically from an appropriate or professional base may be required. This role may also require working flexibly and travel. 
FACULTY OF PUBLIC HEALTH

Voting members of the Board (as at 3 February 2012)

	Title
	Name

	Officers
	

	President
	Lindsey Davies

	Vice President
	John Middleton

	Vice President
	Edmund Jessop

	Registrar
	Jeremy Hawker

	Treasurer
	David Williams

	Academic Registrar
	Premila Webster

	Assistant Registrar
	Peter Sheridan

	Assistant Academic Registrar
	Annette Wood

	Assistant Academic Registrar
	Brendan Mason

	
	

	Elected members
	

	LBM Yorkshire & the Humber
	Andrew Taylor

	LBM North East
	Eugene Milne

	LBM North West
	Gary Cook

	LBM London
	Sarah Price

	LBM South Central
	Ronald Gray

	LBM South East Coast
	Declan O’Neill

	LBM South West
	Margaret Rae

	LBM East of England
	Alistair Lipp

	LBM East Midlands
	John Tomlinson

	LBM West Midlands
	Zafar Iqbal

	LBM Wales
	Stephen Monaghan

	LBM Scotland
	Emilia Crighton

	LBM Northern Ireland
	Gerry Waldron

	
	

	General Board Member
	Ian Harvey

	General Board Member
	Alison Hill

	General Board Member
	Jammi Rao

	
	

	Co-opted members
	

	Chair, Specialty Registrars Cttee
	Sakthi Karunanithi

	
	

	Ex officio members
	

	RCP London
	Sir Richard Thompson

	RCP&S Glasgow
	Linda de Caestecker

	RCP Edinburgh
	Andrew Fraser

	
	



NOMINATION FOR

ASSISTANT ACADEMIC REGISTRAR

Nominations should reach the Registrar at the address below

by 5pm on Tuesday 28 February 2012.
I, the undersigned, being a voting member of the Board, propose for election as ASSISTANT ACADEMIC REGISTRAR

CANDIDATE’S NAME ……………………………………..……………… (Block letters please)

PROPOSER ………………………………………………………..………. (Block letters please) 

Proposer’s signature ……………………………………………  Date ………………..………….

I, being a Fellow of the Faculty of Public Health, agree to accept nomination for election as ASSISTANT ACADEMIC REGISTRAR and to serve if elected for a period of three years.  I confirm that I am in good standing, including meeting the FPH minimum requirements for CPD.  I understand that, if elected, I will become a trustee of FPH and accept the responsibilities this will entail.  I confirm that I have not been disbarred from acting as a trustee at any time in the past. 

Signature ………………………………………………………….  Date ……………….……….….

The candidate is also required to complete the page overleaf, which should be returned with this nomination form.   The details provided will be circulated to voting members of the Board in the event of a ballot.

Nomination form and candidate statement to be returned to:

Dr J Hawker

Registrar

Faculty of Public Health

4 St Andrews Place

London

NW1 4LB

by 5pm on Tuesday 28 February 2012

ELECTION OF ASSISTANT ACADEMIC REGISTRAR

NAME ..................................................................................................…………………….

(Block letters please)

PRESENT APPOINTMENT (job title and employer’s name)

…………………………………………………………………………………………………….

(Block letters please)

…………………………………………………………………………………………………….

…………………………………………………………………………………………………….

STATEMENT  (Please send this statement by email as an attachment in Rich Text Format (RTF) or Word to carolinewren@fph.org.uk.  You should also submit a printed copy with the nomination form.)

Maximum 300 words.  Any text which exceeds the word limit will be terminated at the end of the last sentence which exceeds that limit.
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Working to improve the public’s health
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Faculty of Public Health


of the Royal Colleges of Physicians of the United Kingdom
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