Portfolio Section 2 :  PERSONAL DEVELOPMENT PLAN (KEEP FOR YOUR OWN RECORD)      

This section should be used to inform discussion on your personal development.  It should be updated whenever there has been a change – either when a goal is achieved or modified or where a new need is identified.

	What development needs do I have?
	How will I address them?
	Date by which I plan to achieve the development goal
	Outcome
	Completed

	Explain the need
	Explain how you will take action and what resources you will need
	The date agreed with your appraiser for achieving the development goal
	How will your practice change as a result of the development activity?
	Agreement from your appraiser that the development need has been met
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SIGN OFF

We agree that the above is an accurate summary of the appraisal discussion and agreed action, and of the agreed personal development plan. 

Appraiser:

GMC/GDC Number:

Appraisee:

Date:

THE FACULTY MAY SAMPLE YOUR RECORDS IN THE ANNUAL AUDIT; you don’t need to send this form in unless you have been included in the audit.









