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NOMINATIONS FOR OFFICE OF 
FPH ASSISTANT ACADEMIC REGISTRAR

Nominations open on Monday 3 December 2018 for the election of an Assistant Academic Registrar to take office from the FPH AGM on 12 June 2019.  The post is currently occupied by Samia Latif, who is filling a casual vacancy until the AGM.  
A post description is enclosed, together with explanatory notes about the election process.   Each candidate must be an FPH Fellow in good standing and must be proposed by a voting member of the FPH Board in accordance with Standing Order 26.  Only voting members of the Board may submit a nomination (see list attached).
A nomination form is enclosed which must contain the candidate’s signed agreement to nomination and willingness to serve if elected.  Candidates must provide a statement of no more than 300 words with the nomination form.  If the election is contested, Board members will be invited to vote on the nominations and the statement will be reproduced in the ballot papers.
The Assistant Academic Registrar, together with all FPH Officers and voting Board members, is a trustee of FPH and candidates are advised to read `The Essential Trustee: What you need to know’ before assenting to nomination.  Each candidate is required to confirm that they have not been disbarred from acting as a trustee at any time in the past. 
The deadline for nominations is 5pm on Wednesday 9 January 2019.
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Maggie Rae

Registrar





 
  
          3 December 2018


FPH ASSISTANT ACADEMIC REGISTRAR 

Post description

Introduction

The Faculty of Public Health (FPH) is the leading professional body for public health specialists and practitioners in the UK, with a membership of almost 4,000 professionals around the world   The Faculty is a registered charity and a joint faculty of the three Royal Colleges of Physicians of the UK.

The Faculty is governed by a democratically elected Board of Trustees.  Chaired by the President, it is the ultimate decision-making body within the organisation.  The trustees have independent control over, and legal responsibility for, the charity’s management and administration.  All trustees, and prospective trustees, are advised to read the Charity Commission’s guide on “the essential trustee what you need to know, what you need to do”.  The Faculty’s governing document is its Standing Orders.

Post summary

The Assistant Academic Registrar serves as a deputy to the FPH Academic Registrar to assist in the provision of strategic leadership for FPH examinations, training and continuing education in public health.  The Assistant Academic Registrar serves a three-year term of office and is accountable to the Board of Trustees.  They may be re-elected for a second consecutive term of two years.  
The Assistant Academic Registrar is a trustee of the Faculty and a voting member of the Board. 

Primary responsibilities

· To work closely with the Academic Registrar, Director of Education & Professional Standards and FPH staff.


· To advise and support the work of the Education & Professional Standards Department.


· To deputise for the Academic Registrar as required in the following areas of work:

· Public health education, training and assessment

· Public health standards 

· Examination appeals

· Examination reasonable adjustments

· External relations/representation

· Reporting and attendance at committees

· To support the Academic Registrar in the management of the Directors of Training.

· To input and drive the development of the FPH education functions through representation on external forums and agencies, including the Academy of Medical Royal Colleges, Health Education England and General Medical Council.

· To contribute to the executive team of officers, providing strategic input.


Committees

· To act as an ex-officio member on all FPH committees.

· To attend the Board, Executive Committee, Officers Group, Education Committee, Fellowship Committee and other standing committees as the Board or Academic Registrar may deem appropriate. 

Job planning

· To meet with the Academic Registrar at least once a year to review previous year (if appropriate) and agree job plan for next year.


Knowledge, skills and experience required

· FPH Fellow elected or appointed under Standing Order 9

· In good standing with FPH including meeting its requirements for CPD
· Proven track record in organisational leadership
· Experience in formulating policy and developing and implementing new strategies and procedures in relation to public health education and training
· An in depth understanding of education, training and assessment infrastructure and policies
· Ability to analyse and interpret statistical and financial data

· Professional written and verbal communication and interpersonal skills

· Ability to communicate and interact with officials at all levels of government and to work effectively with a wide range of constituencies

· Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship 

· Ability to work effectively as a member of a team 

· Commitment to Nolan's seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership 
· Willingness to work a flexible schedule and travel within the UK and overseas

Working conditions


Office facilities will be provided at the FPH headquarters in London.  However, some home working or work from a professional base may be required.  Work may require evening work and travel.  

The post is non-remunerated, but reasonable expenses will be reimbursed in line with the FPH expenses policy.

December 2018

Voting members of the FPH Board 

(as at 3 December 2018)

	Title
	Name

	Officers
	

	President
	John Middleton

	Vice President, Policy
	-

	Registrar
	Maggie Rae

	Treasurer
	Ellis Friedman

	Academic Registrar
	Brendan Mason

	International Registrar
	Neil Squires

	Assistant Academic Registrar
	Samia Latif

	
	

	Elected members
	

	Local Board Member (LBM) Yorks & the Humber
	Judith Hooper

	LBM North East
	Toks Sangowawa

	LBM North West
	Dympna Edwards

	LBM London
	Sue Lloyd

	LBM South Central
	Penelope Toff

	LBM South East Coast
	Farhang Tahzib

	LBM South West
	Selena Gray

	LBM East of England
	Jo Broadbent

	LBM East Midlands
	Alison Challenger

	LBM West Midlands
	Patrick Saunders

	LBM Wales
	Angela Jones

	LBM Scotland
	Julie Cavanagh

	LBM Northern Ireland
	Brid Farrell

	
	

	General Board Member
	Sue Atkinson

	General Board Member
	Harry Rutter

	General Board Member
	Chris Packham

	
	

	Co-opted members
	

	Chair, Specialty Registrars Committee
	Emily Walmsley

	Chair, Academic & Research Committee
	Carol Brayne

	
	

	Ex officio members
	

	RCP London
	Andrew Goddard

	RCP&S Glasgow

	Emilia Crighton

	RCP Edinburgh
	Mark Kroese



EXPLANATORY NOTES 

Nomination of Assistant Academic Registrar
1.    
Eligibility to make nominations and to vote 

In accordance with Standing Order 26, candidates must be proposed by a voting member of the FPH Board.  Likewise, in accordance with Standing Order 20, the Assistant Academic Registrar is elected by voting members of the Board.

2.    
Procedure for nomination of candidates
· Each nominee must be proposed by a voting member of the FPH Board in good standing using the nomination form attached, otherwise it shall be invalid.
· Any nomination received after the closing date specified (5pm on Wednesday 9 January 2019) shall be invalid.
3.    
Candidates
In accordance with Standing Order 26, only Fellows (including Honorary Fellows) in good standing may be nominated.   All candidates and their proposers must meet the FPH minimum requirements for CPD.  The person elected will become a trustee of FPH and must accept the responsibilities this will entail.  Each candidate will be required to confirm that they have not been disbarred from acting as a trustee at any time in the past. 
4.    
Electoral statement
An electoral statement should accompany the nomination form and must not exceed 300 words.  It should be clearly presented and sent by e-mail as an attachment to carolinewren@fph.org.uk (see instructions on page two of the nomination form).  Texts which are received after the closing date for nominations or which contain material which the Registrar considers could be defamatory or offensive will not be published.  Any text which exceeds the word limit will be terminated at the 300th word.
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All nominations should reach the Registrar at the address below by 

5PM ON WEDNESDAY 9 JANUARY 2019
NOMINATION FOR OFFICE OF 

ASSISTANT ACADEMIC REGISTRAR

I, the undersigned, being a voting member of the FPH Board, propose for election as Assistant Academic Registrar:

	To be completed by proposer:

	Candidate’s name
	

	Proposer’s name
	

	Signature
	

	Date
	


I, being a Fellow of the Faculty of Public Health, agree to accept nomination for election as Assistant Academic Registrar and to serve if elected for a term of three years.  I confirm that I am in good standing, including meeting the FPH minimum requirements for CPD.  I understand that, if elected, I will be a trustee of FPH and accept the responsibilities this will entail.  I confirm that I have not been disbarred from acting as a trustee at any time in the past. 

	To be completed by candidate:

	Signature
	

	Date
	


* Electronic signatures are accepted on this form.

The nomination form and supporting statement (see over) should be returned by email to carolinewren@fph.org.uk or by post to the Registrar at the Faculty of Public Health, 4 St Andrews Place, London, NW1 4LB by 5pm on Wednesday 9 January 2019.
PLEASE TURN OVER

Election of Assistant Academic Registrar
	To be completed by candidate:

	Name
	

	Present appointment (job title and employer’s name)
	


Statement
Please provide a statement of up to 300 words.  Any text which exceeds the word limit will be terminated at the 300th word.

Please submit a copy of your statement with your nomination form.  A copy should also be sent by email (in Word format) to carolinewren@fph.org.uk by 5pm on Wednesday 9 January 2019.  If the election is contested, the statement will be reproduced in the ballot papers.


4 St Andrews Place ● London ● NW1 4LB ● Tel: 020 3696 1464

Email: carolinewren@fph.org.uk ● Website: www.fph.org.uk 

Registered Charity No: 263894


