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Key points
1. All members of FPH (further referred to as ‘returnees’), returning to public health practice following a break of nine months or longer, and who were previously exempted from FPH’s CPD scheme for that period, are to undergo a "return to practice" review meeting.  

2. The "return to practice" review meeting is to be conducted by a reviewer who should be a peer in Public Health, but also a FPH member in good standing. The main objective of the “return to practice” review meeting is to develop the Personal Development Plan (PDP) of the returnee for the forthcoming year.  The “return to practice” review meeting is to include:

· An overview of previous experience and last available PDP

· An outline of the scope of public health practice envisaged in the next year

· A review of training/refresher needs
· The development of a new PDP
· Setting of timelines for achievement of objectives
· Date of the next review of the PDP.
3. It is the responsibility of the returnee to organise their own “return to practice” review meeting with a suitable reviewer. Returnees may wish to seek advice from their FPH Regional CPD Adviser who will be able to offer guidance.

4. Returnees and reviewers should agree the time and location of the review meeting by mutual agreement. Returnees should prepare the appropriate documentation in advance of the “return to practice” review meeting.

5. On satisfactory completion of the “return to practice” review meeting, the agreed PDP should be signed off by both the returnee and reviewer. The signed PDP and documentary records of the “return to practice” review meeting are to be retained by the returnee.
6. A declaration that a “return to practice” review meeting has taken place, in line with the FPH return to practice policy, should be signed off by both parties and sent to FPH. This will ensure the returnee is reinstated into FPH’s CPD scheme. No other documentation is required to be sent to FPH.

7. Public Health practice is not to be resumed until this review meeting has taken place and a new PDP has been agreed.

8. Separate to the “return to practice” review, it is the responsibility of the returnee to ensure that they secure the required professional registration with the GMC or UKPHR. 
9. A returnee who is reinstated into FPH’s CPD scheme will be required to undertake the minimum CPD requirements set out in FPH’s CPD policy, which includes, but is not limited to, the annual audit of CPD returns.
10. A returnee may request exemption from FPH’s CPD scheme if they were absent from public health practice for not less than 9 months in any one CPD year, as set out in FPH’s CPD policy. Reinstatement in FPH’s CPD scheme will then start in the following CPD cycle.

Review meeting guidance
	Date :
	

	Location:
	

	Reviewer:
	Name:

	
	Job title and employer:

	Returnee:
	Name:


Sections 1 and 2 of this guidance should be completed before the review meeting, and sent to your reviewer before the meeting, along with a copy of your latest PDP.
Section 1: PREVIOUS PUBLIC HEALTH PRACTICE 

	1.
	Previous job title:

	

	2.
	Date public health practice ended:


	

	3.
	Overview of previous public health experience:
[This should include: length of PH work, length of FPH membership, types of previous roles e.g. academic, consultancy, research, etc., a short summary – not a mini-CV.]

	

	4.
	Date of last agreed PDP:

	

	5.
	Are there any outstanding development needs from your last PDP which should be carried forward?

If yes, list these objectives here.

	


Section 2: RESUMING PUBLIC HEALTH PRACTICE 

	6.
	Proposed job title (if known) and location:


	

	7.
	Scope of public health practice and responsibilities envisaged in the forthcoming year:
[This should include: part time/full time, type of role e.g. academic, consultancy, research, etc. Can summarise from the job description, if available.]

	

	8.
	Do you have any training/refresher needs required in order to undertake this new role?

[Refer to the domains of Good Medical Practice from the GMC or the key areas for public health competence.]
Domains of GMP
FPH key areas for PH competence

	


Section 3: AGREEING THE PERSONAL DEVELPOMENT PLAN (PDP)
This section is to develop a new PDP. Use the PDP template (Portfolio Section 2). You may wish to discuss this new PDP with your employer.

· List and agree the objectives for the new PDP, based on items 5 and 8.
· Agree the timeline for achievement of each objective.

· Outline any resources needed for each objective. The returnee is responsible for securing these resources.

· Agree the date of the next review of the PDP. The maximum date for review should be one year and may be less than one year if the scope of work changes during the year.

Appendix 1: Attach your previous PDP

Appendix 2: Attach the new PDP (Portfolio Section 2). Please note that the new PDP should be signed off separately from the declaration in Section 4.

Section 4: SIGN OFF THE RETURN TO PRACTICE REVIEW MEETING
Confidential

This form should be returned to the FPH office, in order to record that your ‘return to practice’ review meeting has taken place. You will then be reinstated into the CPD scheme and you will receive a confirmatory email stating the terms of your reinstatement.
To be filled by the returnee.

	Date of review meeting:


	

	Returnee:

	

	Date previous PH practice ended:


	

	Date resuming PH practice:


	


CONFIRMATION
I confirm that this review meeting has taken place in accordance with the Faculty of Public Health Return to Practice Policy. I will adopt this agreed PDP and resume CPD alongside my public health practice.

	Signed:
	Date:


To be filled by the reviewer.

	Reviewer:
	

	Job title:
	

	GMC/UKPHR/GDC number (if applicable):
	


CONFIRMATION

I confirm that this review meeting has taken place in accordance with the Faculty of Public Health Return to Practice Policy. I am currently in good standing with FPH in regards to CPD.
	Signed:
	Date:


Please return your completed form via email to cpd@fph.org.uk 
Registered Charity no. 263894



Who is this policy for?





This policy applies to FPH members who have been exempted from FPH’s CPD scheme following a break in practice (for any reason) of nine months or longer.





The purpose of this policy is to ensure that after a prolonged absence from public health practice, the returnee will be reinstated into FPH’s CPD scheme. It also serves as assurance to FPH that the returnee is ready to commence CPD in the forthcoming CPD year.
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